





























RANK STRUCTURE

Every organization, factory or business has
a rank structure to provide its leadership.
Although the Army 1s a very large organization,
its rank structure is really quite simple.

The officers, warrant officers (WOs), non-
commissioned officers (NCOs) and soldiers with
whom you will probably come in contact during
your first few months in the Army are, in

seniority:
Colonel.
Lieutenant-colonel.
Major.
Captain.
Lieutenant.
Second lieutenant.
Warrant Officer Class 1.
Warrant Officer Class 2.
Staff-sergeant.
Sergeant.
Corporal (called Bombardier in RAA).
Lance-corporal (Lance-bombardier).

Private (called Trooper, Gunner, Sapper,
Signalman, Craftsman, etc, in various corps).
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They will include your commanders,
instructors, and advisors. You should seek the
advice of your immediate commander whenever
vou have a problem, even a personal problem.
As soon as possible you should also get to know
the badges of rank, these are shown in the
illustration at the back of this booklet.

PERIOD OF SERVICE

Obligations

. Under the WNational Service Act you are
obliged to render continuous full-time military
service for two vears in the ARAS (NS). After
this period you are required to serve:

a. Three years in the Regular Army
Reserve (ARAR) or the Citizen Military
Forces (CMF) or

b. Four years in the Regular Army
Emergency Reserve (ARAER) provided a
vacancy exists and you are suitable.

ENLISTMENT

When you report to the place nominated
by the Department of Labour and National
Service, the Army will carry out a medical check
to confirm that you are still fit for service. At
this point you become a member of the Army,
your pay commences and you are liable to military
discipline.
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You then go to a training battalion where
your army training will begin. You should not
bring a car or motorcycle to your place of
reporting, because initially you will not be
Ecmﬁ;ted to have a vehicle at your training
attalion.

TRAINING

Before you join the unit in which you will
carry out your service in the Regular Army, you
must first complete the training which prepares
you to take your place as a fully trained soldier.
This initial individual training is done in two
stages, termed basic training and corps training.
Basic Training

. Basic training takes place at the three
training battalions, each conducting similar
courses of ten weeks duration. These units are:

Ist Recruit Training Battalion (which also
trains volunteer recruits for the Australian
Regular Army) at Kapooka, approximately six
miles from Wagga Wagga in New South Wales.

2nd  Recruit Training  Battalion at
Pu{tl:kapunyal, 7 miles from Seymour, in Victoria,
an

3rd Training Battalion, three miles from
Singleton in New South Wales.

The general rule is that men from
Queensland and New South Wales will go to
Singleton or I{aggoka while men from other
states will go to Puckapunyal.
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Basic training is the same for all corps in
the Army. You will learn the elements of drill,
weapons, map reading and how to live in the
field. Other topics in the syllabus include
character guidance discussion groups, led by the
chaplain of your denomination, and educational
classes to bring you to the standard of eligibility
for higher skill pay. If you hold the Intermediate
or a similar or higher certificate, bring it with
you in order that you may receive credit for it.

Towards the end of basic training you will
be allotted to one of the corps of the Army
listed on page 2-3. Allocation to corps will take
account of the civil skills and experience which
you already possess and which might usefully be
employed in the Army. Other factors which will
influence your allocation will be aptitude and
ability you have shown during your u‘mnmg, the
vacancies existing in corps at the time in terms
of Army priorities and, of course, your own
preference. The Army prefers to allot a soldier
to the corps he chooses.

Corps Training

You will next be transferred to your corps
training centre or corps training unit for
specialist training to prepare you for service
within that corps. Infantry corps training
generally will be carried out at 3TB Singleton.
In other corps this training will be done either
at the corps school or in appropriate units of the
corps, located at various points in Australia,

The time spent in corps training will vary
according to the employment in the Army
proposed for you, but should normally not exceed
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3 months. On completion you will be posted to
your unit and thereafter will participate in unit
activities and training designed to make you an
efficient member of the unit team in operations.

General

Training in the Army is a continuous process
and will go on throughout your service in the
unit to ensure you maintain and improve your
military  skills, In addition, if you display
sufficient interest and aptitude, you may
selected to attend one of the many courses of
instruction available at Army Schools. Corps
school or centres are located as follows:

Armoured Centre — Puckapunyal, Victoria.

School of Artillery — Sydney, N.S.W.

School of Military Engineering — Liverpool,
N.S.W.

Transportation Centre — Sydney, N.S.W.
School of Survey — Bonegilla, Victoria.
School of Signals — Balcombe, Victoria.

School of Signals Eastern Command Wing —
Ingleburn, N.S.W.

Infantry Centre — Ingleburn, N.S.W,
Army Intelligence Cenire — Woodside, S.A.
RAASC Centre — Puckapunyal, Victoria.

School of Army Health — Healesville,
Yictoria.

RAAOC Centre — Bandiana, Victoria.
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RAEME Tramming Centre — Bandiana,
Victoria.

Cooking and Catering Wing — Puckapunyal,
Victoria.

Detachment Cooking and Catering Wing —
RAASC Centre, Bonegilla, Victoria.

School of Music — Balcombe, Victoria.

You are advised to bring with you or have
readily available any documentary evidence which
details civil professional or trade qualifications or
level of study reached and subjects completed in
any technical or trade training course. This will
greatly assist in determining the length of time to
be spent at the selected corps training centre.

TRANSFER TO THE ARA

At any time during your mmpulsnw full-time
service you may apply to serve in the PMF on
a voluntary three or six year engagement. This
transfer is effected quite easily, and does not
require you to leave your unit.

If you are interested, you should seek the
advice of any of your regimental officers who will
explain the benefits to be obtained by way of
promotion oppuntunities, possible re-allocation
to another corps if you wish, and better chances
for specialized training, including trade traiming.
All these are more readily avail&hi-, to the Regular
soldier because of his longer period of service.
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SERVICE AS A COMMISSIONED

OFFICER

Since National Service has been introduced
the Army has expanded considerably. For this
reason we need many more officers and we are
selecting as many potential officers as possible
from each National Service intake. Those
selected will be sent to the Officer Training Unit
(OTU) at Scheyville near Richmond in NSW,
to attend a twenty one weeks course. On
graduation they will be granted the probationary
rank of second lientenant and allocated to one
of the corps listed under Organization of the
Army on pages 2-3.

If you hold an Intermediate, or equivalent,
or higher educational certificate you should bring
it with wyou, since the possession of such a
qualification could have an important bearing on
your selection for officer training. No one will
be forced to undergo officer training but all those
considered eligible will be given the opportunity
of selection,

CONDITIONS OF SERVICE

Some reference has already been made to
conditions of service in the Army. The purpose
of this section is to outline some of the more
important conditions of service. This topic can
be covered only in outline because it would be
impossible to include in a publication of this size
all the conditions that™ apply in all situations.

Pay and Allowances
Your pay will be identical with that of a
regular soldier. If promoted or granted a trade
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or military skill classification, your pay will be
increased to the rate applicable to that rank or
classification. Rates of pay are shown on page
25 of this booklet.

When you arrive at your training battalion
you will be issued with a pay book. You will
be paid fortnightly—on a Thursday. Since it
may be a full two weeks before your first pay
you are advised to bring enough money to tide
you over the initial period.

In the Army system of pay, a specific portion
of your fortnightly pay may, at your own request,
be deducted and paid to a nominated relative or
institution. The remainder of your pay will be
credited to your pay book and may be drawn
each pay day as you require.

Therefore, when you arrive at your training
battalion, you may make arrangements to allot
portion of your pay to a relative, your own bank
account or to an institution to meet super-
annuation (but see page 12 under DFRB for the
situation applying to members of the Common-
wealth Superannuation Fund) and certain
assurance commitments which were existing before
you joined the Army. Payments for assurance
commitments entered into after joining the Army
can be made by this method of automatic pay
deductions. More detailed advice is available
from the unit pay clerk.

The Group Pay System
Brief mention must be made of the Army’s

group system of pay. To ensure equity in pay,
the group system is based on margins for skill
of similar employments in industry or the
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Commonwealth Public Service. Certain Army
employments have no counterpart in industry, for
example Rifleman, Gunner, etc. These employ-
ments are known as Non Trade or Military Skills
employments and are awarded pay rates assessed
in relation to the particular skill.

The Army Group System of Pay is so
designed that a soldier is progressively rewarded
for increased skill as a soldier (Military Skills)
or as a tradesman, subject to passing a trade
lesl.

DFRB

You will be required to contribute to the
Defence Forces Retirement Benefits Scheme which
provides benefits in the event of disabilities and
pensions for widows and children in the event of
death. Contributions are refunded on discharge
where there is no entitlement to pension. A
National Serviceman who serves for the normal
two year period is entitled to a gratuity of $80
under this scheme, plus a refund of his
contributions.

A National Serviceman who is a contributor
to the Commonwealth Superannuation Fund will
bave his Superannuation Fund contributions
suspended while he contributes to the DFRB
Fund. On termination of service, DFRB
contributions are paid to the Superannuation
Fund as far as they are required to cover the
suspended superannuation contributions. In the
event of discharge on the grounds of invalidity
or death, the benefit payable is the higher of
those payable under either the Superannuation
or DFRB Acts.
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Medical and Dental

Whilst serving on full-time duty, all medical
and dental attention is provided free. If you are
admitted to hospital, not only will treatment be
provided at no cost to you but you will remain
on full pay for a long period. In the event of
injury or illness arising out of your duty you are
covered by the Commonwealth Employees'
Compensation Act, unless you receive compensa-
;{ﬂn for injury or illness under the Repatriation

ct.

Overseas Service

National Servicemen are posted to serve
alongside regular soldiers in most units of the
Australian Army. When a unit is required for
overseas service, National Servicemen serving in
it will normally accompany the unit overseas for
the remaining period of their service.
Alternatively, if the unit in which they are serving
is required lo provide reinforcements for wunits
overseas or Tvrnc:cding overseas, National
Servicemen will be eligible for selection.
However, no National Serviceman will be sent
overseas until he has completed at least six
months training. The period of overseas service
will not normally exceed eighteen months.

In this connection, units of the Australian
Army are at present serving overseas in Malaysia,
Singapore, New Guinea and Vietnam. 1In
addition, exercises involving Australian tr
have been held in Thailand, Okinawa, t
Philippines and New Zealand.
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In the event or injury of illness arising from
service in certain special areas, benefits by way
of pension, medical treatment etc accrue under
the Repatriation Act and not the Commonwealth
Employees’ Compensation Act. At the moment,
Repatriation benefits are confined to service in
the special area of Vietnam.

Leave

The scale of leave in the Army is 18 days
per year of service in Australia. Additional leave
15 granted for service overseas and in remote
areas of Australia. While in Australia vou are
entitled to one free travel per leave year (1 Jul
to 30 Jun) to your home town or place where
your next-of-kin resides within Australia. You
may, subject to your Commanding Officer’s
approval, anticipate your annual leave and free
travel at any time after you commence service.
(Until you are a trained soldier this approval will
be given only in exceptional circumstances).

Stand Down

Outside normal working hours stand down
periods may be ,_Emﬂmd by your Commanding
Officer. During these periods you are permitted
to leave your unit lines.

Emergency Leave

Up to 7 days emergency leave may be
granted in any leave year, provided that your
Commanding Officer is satisfied that your reasons
for leave are of an urgent domestic nature which
affect your next-of-kin, your children, or if you
are not married your nearest dependant. Business
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reasons or urgent private reasons are not grounds
for emergency leave. You should remember,
your Commanding Officer will examine

case and act accordingly. 1t is he who may
grant emergency leave.

Pre-embarkation Leave

From time to time certain areas are defined
as special areas for operational reasons. You
will advised by your unit if you are eligible
for pre-embarkation leave. When dgranl;ed, pre-
embarkation leave is normally 7 days. Travel
to your home town is free, by normal means.

Leave Without Pay

There may be occasions when you will
require extended leave to assist or adjust domestic
circumstances involving hardship to yourself or
your family. Your application is to be
submitted to your Commanding Officer who is
authorized to grant up to 30 days leave without
pay. If you require more than 30 days leave
without pay your application will be examined
by higher authority. Remember, during the 30
days granted by your CO, if the need arises for
further leave and you have not already applied
for extension, you must apply to your CO. Do
this as soon as you are aware that 30 days leave
without pay will not be sufficient to adjust your
problem. All leave without pay (in excess of 21
days) is non-effective service and is added to your
2 years enlistment and must be served.

Discipline
Discipline should not be regarded merely

as blind obedience to orders. Certainly it
includes obedience to orders, but Army discipline
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is not blind. It is based on reason, understanding
and co-operation between those who give orders
and those who carry them out.

Discipline i1s not something you are going
to meet i the Army for the first time. You
have been ?ractising it, perhaps without knowing,
all your life. When you drive a car, you know
you must stop when faced with a red traffic
light. That is discipline and also common sense.
Discipline is a matter of observing rules and
conventions for the safety and well-being of
others.

In the Army, more stress is placed on
discipline than in civil life because:

a. An army is a concentrated community.
In order to get things done smoothly and
with the least inconvenience to all concerned,
we have to obey a few more rules than is
normal in civil life.

bh. Without discipline military bodies could
become mobs, and worse than useless; but
discipline maintained by punishment alone
is a poor sort of discipline which would not
stand any severe strain. What must be
aimed at is that high standard of discipline
which springs from a military system
administered with impartiality and judgement,
so as to induce in all ranks a feeling of
duty and the assurance that, while no
offence will be passed over, no offender will
be unjustly dealt with.

c. War produces a number of stresses and
crises which are not _nnrma!ljr encountered
in civil life. The discipline which has been
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ingrained during training provides the soldier
with the strength of character and the
confidence in himself and his fellow soldiers
which will enable him to meet the challenge.

Military Law and Civil Law

It is sometlimes believed that soldiers, when
they put on an Army uniform, are subject only
to military law and not civil law. This is quite
wrong. Soldiers are subject to the laws of the
land in the same way as civilians, and in addition
they are also subject to military law which is
generally superimposed on the civil law. There-
fore if you break the law, a civilian policeman
can still apprehend you, even though you are
in uniform.

GENERAL

Military Courtesy

A soldier belongs to an organization whose
members all share common responsibilities,
privileges and customs. Many of these customs
have their origin in the traditions established
in the past.

.., Some of the military courtesies which you
will encounter early in your training are:

Saluting. From its name, a salute means a
salutation or pgreeting. Tt is both an
acknowledgement of authority and a
traditional greeting between comrades-in-
arms. When you salute an officer you do
three things: -
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You acknowledge his authority, an
authority conferred on him by the
Governor-General on behalf of Her
Majesty the Queen. You give him a
soldierly greeting. You are carrying
out an act of common courtesy.

Standing to Attention. When being spoken
to by a person of higher rank, you stand to
attention.

Playing of National Anthem. When the
National Anthem is being played you stand
to attention. When in uniform, but not on
parade, you salute and do not remove your
headdress. @ When in civilian clothes you
remove your hat.

Mode of Address. When speaking to or
about a non-commissioned officer his rank
1s used with or without his name. When
speaking to an officer or warrant officer “Sir”
is used and when speaking about an officer,
warrant officer or NCO, his rank and name
are used, except in the case of a second-
lieutenant or lieutenant who is referred to
as “Mister”. Warrant officers should not be
referred to as “Sar Major".

Welfare

The Army is concerned with your welfare
which includes your moral, educational, medical,
physical and recreational well-being. All officers
of your unit will assist but the main helpers are:

The Chaplain, to whom, regardless of
denomination, you can turn to for help on
private affairs.
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The Unit Medical Officer, who in conjunction
;i;h others, looks after your physical well-
ing.

The Unit Sports and Amenities Officer, who
helps with unit and sub-unit games and unit
team participation in civilian fixtures. Most
major sports and many minor ones are
played in the Army.

The Army has established a Family Liaison
Organization to act as a link between you and
your family when you are absent from your
usual location or an duty e.g. on exercises or
overseas. A family liaison officer is appointed in
each wunit and Family Liaison Sections are
established m areas where there are large
concentrations of troops.

Education

Education increases your cfficiency and your
chance of advancement both in military and
civil life. The Royal Australian Army
Educational Corps provides facilities for study
and class tuition for Army Certificates of
Education and civil examinations.

Religion

In all Army establishments you are able to
attend church services. Attendance is voluntary.

Dress

You will be issued with all items of army
clothing, including underclothing and toilet gear
required by you in the Army.
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When you report for duty you should bring
only those items of civilian clothing and toilet
gear necessary for your journey. You may aiso
need special items of sporting gear such as
football boots and track suits. However, items
such as footballs, cricket bats, squash racquets,
etc, are normally available in the umit. Imitially
it is better not to bring too much. If you have
not brought some item which later you find you
need, you can always have it sent to you.

The following uniforms will be issued to you:

Battle Dress.

Winter Service Dress.
Summer Dress.

Field Dress.

Secority

It is not wise to leave small valuables and
money unattended. Although you will be provided
with some form of lockable comiainer you may
wish to bring your own padlock and key.

Writing Home

When you arrive at your fraining battalion,
yvou will be given your correct postal address.
You should send this to your family at the first
opportunity. A soldier’s address usually includes:

Regimental number,
Rank, initials and name.
Platoon and Company.
Unit,

Town and State,
Postcode.

20



RE-ESTABLISHMENT

Benefits available to you as a result of your
full-time service are explained in the booklet
issued by the Department of Labour and National
Service, a copy of which you should have
received. 1f you wish to know more details
before you begin your Army full-time service,
you should contact any District Employment
Office of the Department of Labour and National
Service. These Re-establishment benefits will be
explained fully to you before you end your
full-time service.

CONCLUSION

This booklet has attempted to set out the
more important points that will influence your
life in the Army. We hope we have answered
some of your questions.

The conditions of service contained here are
the facts at the date of publication and should be
yvour guide, particularly in your first few months
in the Army.

Do not hesitate to show this booklet to your
arents, your guardian or your friends. It is
important that all should know the real facts
about the Australian Regular Army, which is to
be your home for the next two years.
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BADGES OF RANK
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On the previous page in the publication was a Pay
Rates Scale from 1970. This was on a fold-out larger
page and would not fit into this document and be read-
able.





